HUONG DAN CAI PAT, SUDUNG CHU KY SO
DANH CHO CONG CHUC, VIEN CHUC KHONG LA LANH PAO
I. CHUAN BI MAU CHU KY, CAI PAT DRIVER
1. Chuén bi miu chit ky:

- Chir ky ca nhan duoc ky trén gidy A4 va Scan hodc chup anh vao may tinh; Chu
¥ str dung bat ky nét to, ddu dong rd, nét; scan & chét luong hinh anh tét.
a) Thuc hién
Suwr dung Cong cu cdt hinh anh
Vi du sir dung Snipping Tool c6 san trén win 7/8/10
+ Vao Start, g0 Snipping

D & |
Best match
Snipping Tool !
App
Annc

+ Bat file scan mau hinh 4nh chit ky

+ O Cong cu Snipping => Chon New va cit hinh anh phu hop => Luu tai
vi tri va tén phu hop dé sir dung

¥ Snipping Tool = X
@ New m Mode ~ @ Delay ~ x Cancel -;2 Options
Drag the cursor around the area you want to capture. 0

b) Loai bé hinh nén



Dé tao nén trong sudt cho hinh anh c6 thé str dung cac phan mém d6 hoa
chuyén nghi¢p hodc c6 thé st dung cong cu truc tuyen tai dia
chi: https://www.remove.bg/upload
Burée 1: Sau khi truy cdp dia chi trén, hdy bam chudt vao nit "Upload Image"’ dé
tai anh da dwoc tao lap o trén.

< © & removebgupload = x © @
aouna o usskmarks G @9 NRSmwichonsh.  ER Gooals Sslendar P Hom thy agn - hoas

- remove

Upload an image to
remove the background

BAm dé tai anh Ién

& Upload Image

drop a fils

Buede 2: Chon file anh can tdi lén

<« v A~ &= > OneDrive > Pictures v o Search Pictures o
Organize +  New folder = - [
Duyet DUK ~ X~ i 5
= | L2a=
Zalo Received Fi — =
eTfabf7258d3a08 HinhThucKySo.p IMG_6715.0PG Kiém tra.png
@ OneDrive arsczipg ng
B Desktop ; EX
& Documents e
Email attachmer M
Hi%CC9%80nh%: :
ST ListSignature.png LogodTipg LogoVnpost.png
s A
= s b N 1. Chon anh dé tai 1én
File name: | MousePoint.png | [Teptuy chinh C.pjp:"ipg:-pipe ~

2. Bam Open—# o= | | G

Budéce 3: Bam chudt vao hinh anh phia bén tay trdi (co nén hinh ca ro) dée tai anh
da dwoc xoa nén.

& ¢+ @ removebg/upload ® v 0 @
! Ungdung s Bookmarks G @ Nhiém vy Ch tich. B Gaogle Calendar -.. P Hép thu dén - hoac

® remove

Bam dé tai vé |

Két qud: Néu hinh anh khéng duwoc xoa nén thi khi chén vao van bdn sé che mdt
phan néi dung phia sau. Sau khi x6a nén thi ngi dung van ban phia sau sé khong
bi che khudt, cam gidc nhur hinh dnh ¢6 nén trong suét.

2. Cai dat Driver

Budc 1. Truy cap: https://dichvucong.ca.gov.vn/page/taitainguyen/PM



https://www.remove.bg/upload
https://dichvucong.ca.gov.vn/page/taitainguyen/PM

Bude 2: Tai muc sé 1 vé may tinh (riéng d/c Duong Manh Ha tai muc sb 4)

Budc 3: Cac bude cai dat chi can chay file bitdid cpki... chon Tiéng Viét va
1am theo huéng din

II. CAI PAT PHAN MEM KY SO
1. Poi véi phan mém VGCA Sign Tool
a) Cai dit

- Truy cép: https://dichvucong.ca.gov.vn/page/taitainguyen/PM

Va tai phan mém tai myc s6 8

- Chay file VGCASignToolSetup.msi va lam theo huéng dan cai dit

MName Size Packed Type Modified CRC32
e 0
% HDSD-Phan-mem-ky-so.pdf 2.188.481 1.936.155 Foxit PDF Rea.. 9/11/2024 .. B4DAZ..
Tl VGCASignToolSetup.msi 8.671.232 7.160.630 Windows Insta.. 9/8/2024 2. 2A103..

b) Céu hinh va Tao miu chir ky

- M6 phan mém va chon chure ndng “Cau hinh”

¥ [VGCASignTool - CONG CU KY SG THEO NGHI BINH 30/2020/ND-CP] - Version: 3.0.3.0

Yaca

Ngudi cé tham quyén Ca nhan Van thu Van thu Van thu
Ky s6 phé duyét van ban Thém y ki€én vao van ban Ky s6 phat hanh van ban Ky s& Phu luc van ban Ky s& sao van ban
C&u hinh

Log ky s&

- CAu hinh Dich vu chirng thuc (TSA, OCSP, CRLs) nhu hinh vé1 Puong dan
TSA: http://ca.gov.vn/tsa



https://dichvucong.ca.gov.vn/page/taitainguyen/PM
http://ca.gov.vn/tsa

CAU HINH HE THONG
Dich vu chiing thuc  Hién thi chii ky trén PDF  Chiiky s6 Théng tin
B 5u dung dich vu cap dau thdi gian (TSA)

May chi dich vu cdp dau thdi gian (TSA)

bia chi:  htip:/ica.gov.vniisa

S dung dich vu kiém tra chiing thu s& tnic tuyén

Dich vu kiém tra chuing thu s& truc tuyén
B Cho phép kiém tra chiing thu s& ngudi ky qua OCSP

Biding dan danh sach chiing thu bi thu hai (CRLs): Thém

%
O
1

- Cau hinh miu chir ky

+ Mé cau hinh Hién thi chit ky trén PDF
+ Chon Tao mau méi. ..

+ Nhap tén mau ctia nguoi ky

+ Chon loai chit ky: Mau chit ky c4 nhan
+ Chon hién thi chit ky: Hinh anh

+ Chon anh chit ky cta 1anh dao, dinh dang .png di tao & budc trude bang cach
bam chudt phai vao hinh anh chir ky va chon menu “Thay anh khac”

+ Nhép do rong va do cao cua anh chit ky theo don vi Points: thong thuong vaoi
d6 rong 130 d6 cao tir 85-105 tuy timg kiéu cta nguoi ky

- Nhép tén cta nguoi ky dé tw dong tim kiém vi tri chit ky.

- Bam Luu dé tao va luu mau.



UICN VU CNUNGTNUC  '"Sunwunyusiii w1 LNUKY SO INongun

QUAN LY MAU CHUKY:  Tao m&uméi... v
Ténméu: Chiiky ca nhan Loai chiiky: Mau chili ky ca nhén v
Hign thi chil ky

(C) Hinh anh & théng tin
© Hinh anh

(C) Théngtin

Nhan théng tin Email Cd quan Thai gian ky

Vitri & Kich thudc chill ky méc dinh

Trang ddu ~ Vitri:  Géc trén bén trai v C5 chii: 0
Hoé&c trang: 1 P4 rong: 120 P56 cao: a4
Théng tin ngudi ky
Ho vatén: Nguyén Van A (St dung dé xac dinh vi tri ky)
[ M&u chii ky méc dinh X6a mau

III. HUONG DAN THAO TAC KY
1. Ky trén phan mém VGCA Sign Tool

- Ngudi ding mé tool ky s6, chon nut “Nguoi ¢ tham quyén Ky sé phé duyét van
ban” va chon dén file van ban can ky

~ ¥ [VGCASignTool - CONG CU KV SG THEO NGHI DINH 30/2020/ND-CP] - Version: 3.0.0.0

Seca

Nguisi c6 thdm quyen Ca nhan Van thu Van thu Van thu =
Ky s6 phé duyétvan ban Thém y kién vao van ban Ky s6 phat hanh van ban Ky 6 Phu luc van ban Ky 6 sao van ban
Cau hinh
Log ky s&

CUC CHUNG THUC SG VA BAO MAT THONG TIN - BAN CG YEU CHINH PHU

Trén giao dién ky sb, ¢6 hai cach thyuc hién ky:



e Cach 1: Cho nat “Chon vi tri ky” va di chudt dén vi tri dat chir ky s6.

e Céch 2: Chon nut “Ky $0”, ph'?m mém ty dong xac dinh vi tri dat chir ky s6 theo
thong tin da cau hinh trong mau chit ky so.

2 [VGCASignTool - CONG CU KY 50 THEO NGHI BINH 30/2020/NB-CP] - Ky 56 céng vin (CV-miu.pdf) — 0 b4
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CUC CHUNG THC 8O CONG HOA XA HOLCHU NGHIA VIET NAM
WA BAO MAT THONG TIN Bie 13p — Ty do — Hanh phic
PHONG PHAT TRIEN UNG DUNG
S&: PTUD i Ngi, ngdy  thang  ndm 2022

Vivi phii hop thir nghidm eong ey ki sb
Kinh giri: Trung tim HO o ki thudt.

Thire hign ¥ kién chi dao ctia Linh dgo Cye, Phing Phat mién tmg dung 43
nghién ciru, xiy dung cong cu k¥ s0 tdi lidu dign ur dinh dang PDF.

B¢ dim bao cong ey hoat ding on dinh vi han ché 15i phat sinh trong qué trinh
sir dung, Phong Phit trién ing dung dé nghi Trung tim H& tro ki thudt phii hop
thir nghigm cong ey ky s. Kétqua thir nghigm 4 nghi g vé Phong Phit trién img dyng.

Rt mong nhin duge s quan tim phii hop etia Trung tam HE ok thudt,

Trin trong /.

Nt whgin: TRUGNG PHONG

- Nbus tring
- Lana; VT, PTUD. NLD.

Pham Cong Thio

T

- Trén giao dién ky s0 chon méu chit ky s6 (1) va chimg thu s6 (2) dung dé ky sau
do6 chon nat “Ky s0”.



< [VGCASignToel - CONG CU KY SO THEO NGHI BINH 30/2020/MND-CP] o

KY SO VAN BAN DIEN TU )%CA

1. Chon mau chil ky @

LD v
Hign thi chi ky

2. Kiém tra chuing thu & ngudi ky: @

Test User 3072<ca@bcy gov.vnz v

Cau hinh Ky sd Biong

OK

- Nhap mat khau thiét bi va nhat “OK” dé ky sd

';%' Token Logon

SafeNet Authentication Client gemalto’

Enterthe Token Password

Token Mame: WGECAToken

Token Passward: TITTTTT Y

Current Language: EN
This is an unlicensed copy for evaluation use only.
QK Cancel

- Nhén “Hoan thanh” va chon thu muc luu file d3 ky $0.



